
Section 1—Title Page: Student Information, IEP Participants, Eligibility
Ionia County Intermediate School District

Individualized Education Program Team (IEPT) Report

(For students age 12 and under)


	IEP Date:______________________________
	Birthdate:_________________  
	Gender:____________________

	Prior IEP Date:__________________________ 
	Grade:___________________
	Ethnicity:___________________  

	Initial/Reevaluation IEP Date:____________
	Student ID:________________ 
	Native Lang:______________


	Student’s Last Name:___________________ 
	First Name:__________________
	MI:_______________________ 

	Address:_____________________________  
	City:________________________  
	State:_____________________  

	ZIP Code:____________________________ 
	County:_____________________  
	Telephone:_________________ 

	Resident District:_______________________ 
	Operating District:_____________ 
	Attending Bldg:______________ 

	Parent/Guardian Name:___________________________________________________________________________

	Address (if different):___________________
	City:________________________ 
	State:_____________________ 

	ZIP Code:____________________________ 
	Telephone:__________________ 
	Work/Other:________________

	Other Parent/Foster Parent/Case Worker: Name:___________________________ 
	Relationship:_______________ 

	Address:_____________________________  
	City:________________________ 
	State:_____________________

	ZIP Code:____________________________
	Telephone:__________________  
	Work/Other:________________


Student Information:
· IEP Date: Indicate the date of the IEP Team meeting (month, day, year)

· Prior IEP Date: Indicate the date of the last IEP Team meeting (month, day, year)
· Initial/Reevaluation IEP Date: date of the initial or most recent reevaluation IEP
· Birthdate: Write the month, day, and year
· Grade: Indicate the student’s current grade
· Student ID: Indicate a locally useful student ID number for central registry and record keeping. For everyday users of the Michigan Compliance Information System (MI-CIS) the number should be the MI-CIS ID so that the IEP can be easily linked to MI-CIS.
· Gender: Indicate the student’s gender
· Ethnicity: Indicate the student’s ethnic group (e.g. White, African American, Native American, Hispanic/Latino, etc. If uncertain, ask parent(s) 
· Native Language/Mode of communication: Indicate the primary language or form of communication (e.g. sign language, AAC device) used 
District Information:
· Resident District: The name of the district which is the resident district for the purposes of providing a free and appropriate public education per R 340.1732, 1721c, 388.1705(22).

· Operating District: The name of the district that operates the program or service [R 340.1721c(1)].

· Attending Building: The name of the school building that the student is attending [R 340.1861(1)].
Parent Information:
· Parent/Guardian: See IEP Team Participants and the definition of “Parent” in this section.

· Parent Address: Indicate the complete home address of the parent if different than the student’s home address.
· Other Parent/Foster Parent/Case Worker: Additional space for non-custodial parent in cases of separation and divorce.  May also be used for foster parent or case worker.
	The purpose of this IEP Team meeting is to discuss (check one of the following):

( Initial Eligibility 
( Review/Revise IEP 
( 3 Yr-Reevaluation       ( Change of Disability  ( Other, Specify:                           





Purpose:
Initial Eligibility: The purpose of the initial IEP is to determine initial eligibility for special education and must include a Multidisciplinary Evaluation Team (MET) member to present the MET report [34 CFR §300.343(b)(ii)] & [R 340.1721a(2)(b)].

Review/Revise IEP: The purpose of the annual review is to review and/or revise the student’s IEP and educational placement at least once every 12 months. The annual review must take place within one year of the anniversary date of the last IEP Team meeting. The IEP team must revise the student’s IEP if special education program(s) and/or service(s) are proposed that will differ from the student’s current IEP [34 CFR §300.343(c)(1)].

3 Yr-Reevaluation: A reevaluation IEP must be conducted at least once every 36 months. A reevaluation and follow-up reevaluation IEP may also occur for other reasons, such as to help determine the appropriateness of current or proposed programs or services. A MET is not required unless considering an additional/change in disability. Any evaluation requires parent consent and an Evaluation Review [34 CFR §300.536(b)]. (See the Evaluation Review section in this Manual.)
Additional or Change of Disability Reevaluation: A comprehensive evaluation by a MET must be completed when considering an additional disability category, or a change in the disability category. As a part of any reevaluation, the IEP Team must conduct an Evaluation Review to determine if any additional data beyond the MET is needed [34 CFR §300.536(b)]. (See Evaluation Review, section 12 in this Manual.)

Other: Check the “Other” box for any other type of IEP not included above or to make comments. The specific purpose(s) of the IEP must be written on the IEP. Examples include:

· Termination of Program(s) and/or Service(s):  Before termination of special education is considered, the IEP Team must conduct an Evaluation Review. However, an Evaluation Review is not required before termination of a student’s eligibility due to graduation with a regular high school diploma or attaining age 26 [34 CFR §300.534(c)(1)] & [34 CFR §300.534(c)(2)].

· Request for a New IEP: The parent or educational agency requests a new IEP before the next annual review [Attachment A to 34 CFR §300, Question #20, pgs. 12476-7].

· Previous enrollment in special education [R 340.1722e]: When a student enrolls in a new school district, then the new school district shall do either of the following:

1) With parent’s consent, immediately implement the current IEP; or

2) With parent’s consent, immediately place student in an appropriate program or service and hold a new IEP within 30 days 

With either option, the new school district must complete the “Temporary Placement” form.
· An IEP associated with discipline procedures [34 CFR 300.520 et seq.]: 
· Manifestation Determination

· Change in Placement

· Remove Temporary Placement

	Parent Invitations and Contacts:

Method of contact:_____________By:_____________Date:__________Result:__________________

Method of contact:_____________By:_____________Date:__________Result:__________________




Parent Contact:
· The purpose of the parent contact(s) is to ensure that the parent is included in the decision of a mutually agreed upon time and place and will have an opportunity to participate in the meeting.  It is also necessary to explain the purpose(s) of the IEP meeting and the role(s) of the participants [R340.1721c(3)].

· The notice should inform parents that they may bring other people to the meeting. The procedure used to notify the parent (oral, written, or both) is left to the discretion of the agency, but the agency must keep a record of its efforts to contact parent.  It is suggested that confirmation with the parent of a mutually agreeable time and place be done by letter [340.1721(b)(4)] & [34 CFR, section 300.345]. 
· All parent contacts should be documented as to the method of contact, name of the person making the 
contact, and the date of contact. If the parent could not be reached, the agency must document at least two contact attempts, which may include a letter, telephone calls, other electronic means, or visits made to the home or place of employment.  If the parent is unable to attend, the district must document the procedures taken to involve either parent in the IEP meeting [R340.1721(c)(4)].
	IEP Team Meeting Participants in Attendance  


Check box ( indicating IEP Team member who can explain the instructional implications of evaluation results.

    Check circle O indicating IEP Team member who has observed the student suspected of having a learning disability.

    _______________________________________
_________________________________________


Student 
Adult Service Agency Representative


_______________________________________
_________________________________________ (

Parent 
General Education Teacher

    _______________________________________
_________________________________________ (
O

Parent 
Special Education Teacher/Provider

   
_______________________________________
_________________________________________ (
O
 

Public Education Agency Representative/Designee


_______________________________________
_________________________________________ (
O

_______________________________________
_________________________________________ (
O
Participant signatures are required to verify a determination regarding a suspected learning disability under R340.1713. Any member who disagrees must submit a separate statement presenting his or her conclusion.




IEP Team Participants:
All individuals who attend the IEP Team meeting must be listed in the IEP Team report. This section should not be completed in advance. Signatures are a useful way of documenting attendance. Participant signatures are required to verify a determination regarding a suspected learning disability under R340.1713. Any member who disagrees must submit a separate statement presenting his or her conclusions (R340.1713; 34 CFR 300.536). 

The superintendent shall appoint participants to the IEP Team and shall invite the parent(s) to be participants [R 340.1721b(1); 34 CFR §300.344(a)(1)]. In addition to the parent(s), other persons, at the discretion of the parent(s) or public agency, may be invited to attend, including the student, if appropriate. Upon request of the parent(s), a representative of the district of residence shall be invited to attend the IEP Team meeting if the district of residence has authorized the operating district to conduct the IEP Team meetings [R 340.1721b(2)]. If 

a nonresident child is enrolled in a Public School Academy (PSA), the PSA is considered the district of residence for the purposes of providing a free and appropriate public education [MCL 388.1705(22)].
Participants in an IEP Team meeting shall, at a minimum, include all of the following:

1. A representative of the public agency who: a) is qualified to provide or supervise the provision of specially designed instruction to meet the needs of a student with a disability; b) is knowledgeable about the general curriculum; and c) is knowledgeable about the resources of the public agency [34 CFR §300.344(a)(4)].

2. At least one general education teacher of the student (if the student is or may be participating in the general education environment). The general education teacher of the student, as a member of the IEP Team, shall, to the extent appropriate, participate in the review and revision of the IEP of the student [34 CFR §300.344(a)(2)] & (Appendix A to 34 CFR §300, Question #24, pg. 12477).

3. At least one special education teacher or, if appropriate, at least one special education provider of the student [34 CFR §300.344(a)(3)].
4. Whenever a Multidisciplinary Evaluation Team (MET) report is completed, a member of the MET is required to be a participant and present the written team report. Similarly, the Team must include an individual who can interpret the instructional implications of evaluation results. On the form, check the box(s) indicating which IEP Team member(s) fulfills this role [R 340.1721a(2)(b)] &[34 CFR §300.344 (a)(5)].
5. If the purpose of the IEP is to consider a MET recommendation regarding eligibility for a specific learning disability under R 340.1713, the IEP Team must include a person other than the student’s general education teacher who has documented an observation of the student in the general education classroom setting or in an environment appropriate for a child of less than school age. On the form, check the circle(s) indicating which IEP Team member fulfills this role. 

Who may attend the IEP Team meeting?

1. The student [34 CFR §300.344(a)(7)].

2. The parent(s) [34 CFR §300.344(a)(1)].

3. Additional teachers who provide programs and services to the student [34 CFR§300.344(a)(6)].

4. Related service providers (such as a teacher of the speech and language impaired, occupational therapist, physical therapist) [34 CFR §300.344(a)(6)].

5. The representative of any other agency that is likely to be responsible for providing or paying for transition services will be invited by the educational agency [34 CFR §300.344(b)].

6. At the discretion of the parent or district, other individuals who have knowledge or special expertise regarding the student. All individuals, whether invited by the parent or the district, are participants in the IEP Team meeting [34 CFR §300.344(a)(6)].

7. Upon the request of the parent, a representative of the school district of residence shall be invited to attend, if the district of residence has authorized the operating district to conduct the IEP [R340.1721b(2)]. 
Use of Interpreters or Other Action, as Appropriate:
The public agency shall take whatever action is necessary to ensure that the parent understands the proceedings at the IEP Team meeting, including arranging for an interpreter for parents with deafness or whose native language is other than English [34 CFR §300.345(e)].

Parent: The term “parent” for the purposes of this IEP is defined in the Michigan Revised Rules for Special Education [340.1701b(e)] as follows:

(e) "Parent" means any of the following:

(i)   A natural or adoptive parent of a student or youth with a disability.

(ii)  A guardian, but not the state, if the student or youth with a disability is a ward of the state.

(iii) A person acting in the place of a parent, such as a grandparent or stepparent with whom

the student or youth with a disability lives or a person who is legally responsible for the welfare of a student or youth with a disability.

(iv) A surrogate parent who has been appointed in accordance with state board of education policy.

(v)  A foster parent if both of the following provisions are satisfied:

(A) The natural parent’s authority to make educational decisions on behalf of the student or youth with a disability has been extinguished under state law. 
(B) The foster parent satisfies all of the following provisions:

(1) Has an ongoing, long-term parental relationship with the student or youth with a disability.
(2) Is willing to make the educational decisions required of parents.

(3) Has no interest that would conflict with the interests of the student or youth with a disability.
(vi) The affected student or youth with a disability when the student or youth with a disability reaches 18 years of age, if a legal guardian has not been appointed by appropriate court proceedings.

Eligibility for special education: A student is eligible for special education if:  (1) an impairment has been determined according to Michigan’s Revised Administrative Rules for Special Education; and (2) the student is in need of special education and/or related services. A student with an impairment is considered to be eligible for special education if the student needs only related services. For example, a student with a physical or other health impairment who needs only occupational therapy is eligible for special education as determined by the IEP Team. For an initial determination of eligibility IEP, the MET information must be reviewed. If the purpose of this IEP was an annual review, then the disability is not redetermined (see Change of Disability under Purpose, Section 1-2) [R 340.1702; 34 CFR §300.7].
A free appropriate public education (FAPE) is available to any student with a disability who needs special education and/or related services even though the student is advancing from grade to grade [34 CFR §300.121(e)].

If the student is eligible for special education programs and/or services, then the entire IEP needs to be developed. The box stating the student is eligible should be checked and the area of disability written on the line. If the student has a secondary disability (optional), complete the second line.
Eligibility Categories:
	R 340.1705 Cognitive Impairment (CI)

R 340.1706 Emotionally Impairment (EI)

R 340.1707 Hearing Impairment (HI) 

R 340.1708 Visually Impairment (VI)

R 340.1709 Physically Impairment (PI)

R 340.1709a Other Health Impairment (OHI)
	R 340.1710 Speech and Language Impairment (SLI) 

R 340.1711 Early Childhood Developmental Delay (ECDD)

R 340.1713 Learning Disability (LD) 

R 340.1714 Severely Multiple Impairment (SXI) 

R 340.1715 Autism (AI)

R 340.1716 Traumatic Brain Injury (TBI)


NOTE: there are now dropdowns on the IEP that have LD listed in the most common areas: written expression, math, and reading.

If the IEP Team determines the student to be ineligible, the IEP Team may proceed to Resident District Commitment, Operating District Commitment, and Parent Consent (last page of IEPT). A student may be ineligible for special education under the Individuals with Disabilities Education Act (IDEA) and the Rules and be regarded as having an impairment under Section 504 of the Rehabilitation Act of 1973. Eligibility under Section 504 and the development of a plan under Section 504 is separate from the IEP process and may be conducted at a subsequent meeting [34 CFR §104].

Eligibility for special education:  The IEP Team determined this student to be:   ( Ineligible	( Eligible





Primary disability   _______________________________________________


Secondary disability, if any _______________________________________________
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