Section 7: Documentation & Reporting of Student Progress
	Reporting Progress:   FORMCHECKBOX 
  The parents will be regularly informed in writing of progress on goals and objectives of this IEP at the regular reporting periods applicable to general education students.  Additional reporting:

	How:        
	When:       


Procedures for Reporting Progress: 

A. Service providers need to complete page three of the current IEP regarding student’s progress on his/her IEP goal/objective(s) and send to the person responsible for the IEP implementation at least 24 hours before progress reports/report cards are due.

B. After collecting progress reports from all service providers, the person responsible for the IEP implementation will need to send copies to the following:

1. Parent(s)

2. Student’s special education file (local)
C. It is recommended that the final progress report(s) on goals (from p. 3, goal page of IEP) be attached to the new IEP with specific information listed in the “Comments/Data on Progress” section—attach these documents to the end of the IEP as an addendum.
Additional General Guidelines:

A. Assessment of student progress on annual goals is to be completed consistent with the Evaluation, Criterion and Schedules on the IEP.
B. Parents are to be informed of their student’s progress toward annual goals and the extent to which the progress is sufficient to enable achievement by the termination date of the IEP.
C. Progress is to be reported to the parents with at least the same frequency as parents are informed of their non-disabled student’s progress—check the box to indicate that parents will be informed, in writing, of progress on goals and objectives at regular reporting periods applicable to general education students. If additional reporting will be used, indicate how and when this reporting will occur [34 CFR §300.347(a)(7)]..

D. Records of the student’s progress as well as the records of reporting of progress to parents are to be maintained for 3 years.

E. The “staff responsible for implementation” listed on the last page of the IEP should notify other service providers of due dates for student progress reports, collect them when due and present to the parents as a compiled and unified document (keeping a copy for the records).

F. The “other service providers” need to get progress reports to the staff person responsible for implementation by the respective due dates. They may additionally choose to report progress to parents personally.
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