


Ionia County

Belding     /     Ionia     /     Ionia ISD     /     Lakewood     /     Portland     /     Saranac    

PLACEMENT PLAN & TRAINING AGREEMENT

( Non-Paid Work-Based Learning

( Paid Work-Based Learning
PLACEMENT PLAN

	School District:_____________________________________________
Support/Contact Staff:_______________________________________

                            ___________________________________________
Telephone #:_______________________________________________
IN COOPERATION WITH:
Work-Based Learning Site:____________________________________

Address:__________________________________________________
City:_______________________________ Zip:___________________
Telephone #:_______________________________________________
Contact Persons:____________________________________________
                             ___________________________________________

Supervisor/Mentor:__________________________________________
Workers Comp./Disability Carrier:_______________________________

__________________________________________________________
	Student/Trainee:___________________________________________

Address:_________________________________________________
City:_______________________________ Zip:__________________
Telephone #:______________________________________________                      Social Security #:___________________________________________
Grade:_______ Age:______ Birthdate:__________________________ Driver’s License/MI ID #:_____________________________________

Date Training Begins:__________ Expected Completion Date:_______
Date of IEP:______________ Date Work Permit Issued:______________

Work Schedule:  ________S     ________M     ________T     ________W 

                              ________Th     ________F     ________S 

Hours Per Day:_____________  Minimum Work Hours/Week:___________

Credit to be Earned:___________ Wages to be Earned:_______________ Occupational Goal:_________________________________________

	TRAINING ACTIVITIES / JOB TASKS

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	RELATED INSTRUCTION

The student will complete (or has completed) the following instruction:

Pre-Vocational Education Program:______________________________

__________________________________________________________
Vocational Education Program:_________________________________

__________________________________________________________
Other:_____________________________________________________
__________________________________________________________
( Standard of Attainment – See attached Evaluation.

( Additional objectives as prescribed by the attached IEP.



	ANCILLARY SERVICES

_______Michigan Department of Career Development-Rehab Services                                                ________Department of Social Services

________Social Security Administration                                                                                                   ________Family Independent Agency

________Workforce Investment Act (WIA)                                                                                               ________Other:_____________________               
Individual Accommodations and/or Work-Based Learning Site Modification:________________________________________________________
__________________________________________________________________________________________________________


STUDENT/TRAINEE RESPONSIBILITIES

· The student/trainee’s primary goal is to learn.  My work-based learning program is a direct part or extension of my school day and educational experience.  I therefore understand that I am subject to the same regulation and school authority on the work-based learning site as in my regular classes.  I can be removed from my program or placed on probation for:

~ Misconduct

~ Disregard to company and/or school policy.
~ Excessive Absences &/or tardiness.

~ Dishonesty

~ Going to training/work, but not to school.
~ Rudeness and/or bad attitude, lack of cooperation.

· I agree to keep private and all confidential information I come in contact with as a part of my training.

· I agree to follow all instruction and directions given to me in relation to my training and will not attempt any tasks or operations that I have not been thoroughly trained to do.  If I have not received safety instructions in proper procedures, I will inform my supervisor.

· In case of illness, I must telephone my Work-Based Learning Supervisor and Work-Based Learning Coordinator.  If I am too ill to attend school, I am also considered too ill to go to my work-based learning site.
· In being accepted into the training program, I agree to accept my responsibility toward this training program over my social activities.  I will be expected to train/work scheduled hours.

· I will be expected to work during regular scheduled school calendar days.  I understand that, as a part of my training, I may be asked to work at other “non-school” times.  I MAY NOT work and attend classes for more than 48 hours a week total if I am under age 18.  I will document my time and attendance and any reasons for absences.

· My personal appearance is an important aspect of my program, therefore, current fads and styles may not be appropriate.  I agree to follow the standards set by the business and/or the school-training program.

· I will be evaluated on my performance by the Work-Based Learning supervisor and school coordinator and will receive a grade and/or credit for my training.  The credit earned in this program may be awarded as a part of another current class.  However, before I receive a grade, I must have completed all requirements established as a part of the training program (time sheets, reports, etc.).

· I will not quit my program nor switch program sites during a semester without approval of the school coordinator.  Otherwise, I can be given an “E”, be dropped from the program, and receive no credit.  I understand the school coordinator is responsible for making adjustments or changes as issues/problems arise, and I will accept when necessary, guidance and constructive criticism from him/her and my Work-Based Learning site supervisor, as part of my educational experiences.

· Transportation of the student/trainee to and from the Work-Based Learning Site will be provided by _____________________________.  No driving or riding in any other vehicle will be permitted unless outlined in the Placement Plan.
· The student/trainee will complete (or has completed) the related program/instruction outlined in the Placement Plan.

JOB TASKS AND ACTIVITIES

The student will receive training from the Work-Based learning Site personnel as outlined in the attached Placement Plan.  The Placement Plan will be developed jointly between the Ionia County School District and the Business involved.

WORK-BASED LEARNING SUPERVISOR/MENTOR RESPONSIBILITIES

· As on-site supervisor for this training experience, the trainer agrees to not knowingly place the student/trainee in any environment that places them in harms way. Also, the trainer agrees to provide the appropriate instruction necessary to assure his/her health, safety, and welfare while participating in this program, before attempting any tasks.
· The Work-Based Learning Site supervisor shall complete a brief progress report (provided by the school coordinator) as requested and agrees to validate students weekly attendance reports.
· This agreed upon Work-Based Learning Program shall not be interrupted by either student/trainee or trainer, without consultation with the school placement coordinator.
· The activities of the trainee shall conform to all federal, state, and local laws and regulations, including non-discrimination against any student/trainee or employer/trainer because of race, color, sex, national origin, or handicap.
· The student/trainee’s Placement Plan will include tasks and activities, which are varied and have continued educational value.
· The Work-Based Learning Site agrees to maintain Workers Compensation coverage during the time the student is placed at the site.
SCHOOL DISTRICT RESPONSIBILITIES

· The school district will provide related training/instruction if required.

· The school district will facilitate the development of a Placement Plan, which will identify what is to be learned during the training period.  The Placement Plan will be developed jointly between the School District and the Work-Based Learning Site.

· The school district will provide a process for the supervisor/mentor to evaluate student/trainee performance based upon the Training Plan.  The school district will also facilitate the process of determining the student’s grade and ensuring that he/she receives appropriate credit once all of the program requirements have been met.

· Qualified school personnel will monitor this Work-Based Learning program.

· A school-based teacher will provide information related to the students’ skill level in the identified areas for the purpose of writing Training Plans.

GUIDELINES SPECIFIC TO NON-PAID WORK-BASED LEARNING PROGRAMS
· The training of the student shall conform to all federal, state, and local laws and regulations.  The school staff and the trainer will ensure the following criteria established by the US Dept. of Labor will be maintained:

· There has been no displacement of employees, vacant positions have not been filled, employees have not been relieved of assigned duties, and the students are not performing services that, although not ordinarily performed by employees, clearly are of benefit to the business.  

· The training of the students is progressive.

· The students are under continued & direct supervision by either school staff or by employees of the business.

· Training placements are made according to the requirements of the student’s Individual Education Plan (IEP) and not to meet the labor needs of the business.

· While the existence of an employment relationship will not be determined exclusively on the basis of the number of hours, as a general rule, each component will not exceed the following limitation during any one school year.   Vocational Exploration ~ 5 hours per job experience / Vocational Assessment ~ 90 hours per job experience / Vocational Training ~ 120 hours per job experience.

· Students are not entitled to a wage while training or to employment with the business at the conclusion of their training.   However, once a student has become an employee, he/she cannot be considered a trainee at that particular placement unless in a clearly distinguishable occupation.
· The trainee and his/her parent or guardian hereby waive and release all claims against 



 and it’s subsidiary and affiliated companies and their officers, directors, shareholders, agents, and employees for personal injury, death, property damages, loss and incidental or consequential damages, in any way related to the presence of trainee on 


 premises in connection with the training program, except if such claim directly resulted from the negligent act or omission or willful misconduct of 




, it’s agents, or employees acting in the scope of their agency or employment.

SIGNATURES OF PERSONS APPROVING THIS WORK-BASED LEARNING AGREEMENT

· As a student/trainee, I accept and agree to follow these guidelines with my school and Work-Based Learning Site.  I realize that my training will continue only so long as the conditions of this agreement are met.  I also recognize that by it’s very nature, Work-Based Learning has certain risks and I accept these risks as a part of this experience.

Student/Trainee:









Date:




· As a parent/guardian of the above named student/trainee, we support them in this activity and agree to the guidelines of this agreement.  We also recognize that by it’s very nature, Work-Based Learning has certain risks and we acknowledge these risks as a part of this experience.

Parent/Guardian:









Date:




· As the Work-Based Learning Site identified in this contract, I agree to the indicated requirements.

Business Supervisor/Mentor:








Date:




· As representative of the school district identified in this contract, we agree to provide the indicated support to help this student/trainee be successful.

Teacher/Coordinator:








Date:




School Surevisor:










Date:


All conditions of this agreement, including signatures, must be met for the student to be officially enrolled.

The school districts within Ionia County, as Equal Opportunity/Affirmative Action Employers, comply with federal and state laws prohibiting discrimination including Title IV and Title Vii (with amendments) of the 1964 Civil Rights Act, Title IX of the Educational Amendment of 1972, Section 504 of the Rehabilitation Act of 1973 and Veterans Readjustment Act of 1974 as amended 38 USD 20-12. It is the policy of the school boards that no person, on the basis of race, sex, height, weight, color, religion, national origin or ancestry, age, marital status, handicap, or veteran status shall be discriminated against in employment, educational programs and activities, or admission.  Inquires or complaints should be addressed to your local school district business office.

THIS TRAINING AGREEMENT DOES NOT ALLOW THE WORK-BASED LEARNING SITE OR STUDENT/TRAINEE TO DEVIATE FROM MICHIGAN OR FEDERAL WAGE OR HOUR LAWS.
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