Image Workshop

Compressing Images in Microsoft Office
· Right Click on your image.

· Click “Format Picture…”

· On the “Picture” tab, click the “Compress…” button.

· Select “All pictures in document”

· Click “OK” and then “OK” again.

· Save your document.

Picasa Image Management

· Resizing Images

· Select your image.

· Click on the “File” menu.

· Click “Export Picture to Folder…”

· Check the “Resize to:” field and drag the slider to the left to reduce the image size.
· Click “OK”

· Red-Eye Removal

· Select your image.

· Under “Basic Fixes” select “Redeye”

· If Picasa does not already place boxes around the red eye regions, click and drag to place boxes on regions of the picture you want to fix.

· Click the “Apply” button to correct Red-Eye.

· Cropping Images
· Select “Crop” under “Basic Fixes”

· In the drop-down box, select how you want to crop your image.

· Create the cropped region on the image by clicking and dragging on the image.

· Click “Apply” when you are satisfied with your result.[image: image1.png]


[image: image2.png]


[image: image3.png]



